FLORIDA ENVIRONMENTAL LABORATORY CERTIFICATION PROGRAM

Pre-Assessment Checklist
	Laboratory


	Scheduled Assessment Date(s):

	Certification ID:

	Lead Assessor:

Team Members:




	
	Date Completed
	Pre-Assessment Activity

	
	
	Schedule and Conflict of Interest form approved.

	
	
	Travel approved.

	
	
	Preliminary contact made.  (( Security clearances obtained, if necessary)

	
	
	Travel arrangements made.

	
	
	AAMS records reviewed.

	
	
	Laboratory Scope of Accreditation reviewed.

	
	
	Available Quality Manual reviewed.

	
	
	PTs from latest 3 studies reviewed.

	
	
	Pending file(s) and unexpired application(s) reviewed.

	
	
	Previous full biennial assessment report, any subsequent assessment reports for pending FOAs, and POC reviewed.

	
	
	Checklists assembled.

	
	
	Laboratory formally notified in writing (required at least 2 weeks in advance unless shorter notice approved by Program Administrator ____________________) and checklists sent.

	
	
	Appraisal form, confidentiality notice, and opening and closing conference checklists assembled.

	
	
	Available documents from recipients of reports from the laboratory reviewed.

	
	
	Existing federal and state program regulations reviewed.

	
	
	Methods reviewed for which the laboratory has requested or maintains certification.


Notes:

