
Microbiology Expert Committee (MEC) 
Meeting Summary 

 
April 11, 2017 

 
 
 
1. Roll Call and Minutes: 

Robin Cook, Chair, called the meeting to order at 1:30pm Eastern by teleconference on 
April 11, 2017. Attendance is recorded in Attachment A – there were 7 members present. 
Associate Members: Carl Kircher 

 
The February and March minutes were reviewed by email. A motion was made by Deb 
and seconded by Jessica to approve the February 14, 2017 and March 21, 2017 minutes. 
The motion was unanimously approved.  

 
 
2.  Charter 
 

Robin emailed the Draft Charter to everyone prior to the meeting. She reviewed it on 
Webex. She made some format changes since the last meeting and success measures are 
now under each Objective.  
 
The committee reviewed other committee charters to determine wording for the Decision 
Making, Available Resources and Meeting Schedule sections.  
 
There was much discussion on the Decision Making section to decide whether to use a 
narrative or use the table being used by other committees. The committee decided to use 
the table and reviewed the language. 
 
A motion was made by Deb and seconded by Patsy to accept the Charter (Attachment D). 
The motion was unanimously approved.   
 
Ilona will clean-up any format issues and forward to Bob Wyeth and Ken Jackson.  
 

 
3.  Checklist 
 

Robin got many of the updated checklists back from committee members.  
 
The committee went through the checklist line by line on screen and compared it to the 
2016 Standard. The updates can be found in Attachment E.  
 
Robin will send a copy of the work done to everyone to continue to review. The highlight 
line is where the committee stopped today. If everyone can continue to review the 



information and the final sections can be complete and turned in, perhaps the checklist 
can be finalized in May.  
 
Committee members can share the work being done, but it can’t be distributed until it is 
final.  
 
 

4.  Action Items 
 

A summary of action items can be found in Attachment B. The action items were 
reviewed and updated.  

 
 
5.  New Business 
 

None.  
 
 
6.  Next Meeting and Close 
 

The next meeting will be held on May 9, 2017 at 1:30pm Eastern. (Addition: The May 
meeting was canceled. The next meeting was June 13, 2017.) 
 
A summary of action items and backburner/reminder items can be found in Attachment B 
and C. 
 
Robin adjourned the meeting at 3:02 pm Eastern.  



Attachment A 
Participants 

Microbiology Expert Committee (MEC) 

Members Affiliation Balance Contact Information 
Robin Cook 
(Chair) (2019) 
Present  

City of Daytona 
Beach EML 

Lab (386)671-8885 cookr@codb.us 

Patsy Root 
(Vice-chair) (2019) 
Present 

IDEXX 
Laboratories, Inc 

Other (207)556-8947 patsy-root@idexx.com 

Karla Ziegelmann-
Fjeld 
(2018) 
Present 

Microbiologics, 
Inc 

Other  kfjeld@microbiologics.com 

Jessica Hoch 
(2019*) 
Present 

TCEQ AB 512-239-2353 Jessica.hoch@tceq.texas.go
v 

Deb Waller 
(2019) 
Present 

NJ DEP AB (609)984-7732 debra.waller@dep.nj.gov 

Dwayne 
Burkholder 
(2019) 
Absent 

Pennsylvania DEP AB (717)346-8213 dburkholde@pa.gov 

Mary Robinson 
(2017) 
Present 

Indiana State 
DOH 

AB (317)921-5523 mrobinson@isdh.in.gov 

Elizabeth Turner 
(2018) 
Present 

North Texas 
Municipal Water 
District 

Lab (972)442-5405 
Ext 535 

eturner@ntmwd.com 

Brad Stawick 
(2019*) 
Present 

Microbac 
Laboratories 

Lab 412-459-1058 brad.stawick@microbac.co
m  

 
Kasey Raley 
(2020*) 
Present 

Eurofins Eaton 
Analytical, Inc. 

Lab 626-386-1141 KaseyRaley@eurofinsUS.co
m 

Vanessa Soto 
Contreras (2020*) 
Present 

Florida DOH AB 904-791-1582 Vanessa.SotoContreras@flh
ealth.gov 

Gary Yakub 
(2020) 
Absent 

Environmental 
Standards, Inc. 

Other (610)935-5577 gyakub@envstd.com 

Ilona Taunton 
(Program 
Administrator) 
Present  

The NELAC 
Institute 

n/a (828)712-9242 Ilona.taunton@nelac-
institute.org 



  
Attachment B 

 
Action Items – MEC 

  
Action Item 

 
Who 

Expected 
Completion 

Actual                   
Completion 

1 Review Method Codes and send comments to 
Robin for Dan Hickman.  
 

Deb TBD   

4 Review Handbook and Method Codes before 
next meeting.  
 

ALL 5/7/13 Handbook 
Complete.  

 
12 Research possible effects of using bromine 

and whether it needs to somehow be included 
in the standard. Does not look like it. 

Deb November 
2013 Meeting 

 

19 Provide EPA interpretation on temperature 
readings to Ilona. She will have it posted on 
the website.  
 

Robin 1/31/14  

55 Ask Carl Kircher to prepare a table to list 
positive and negative organisms for 
specific tests.  
 

Robin 12/31/15  

61 
 

Send completed Handbook Sections to Robin.  All 9/9/16 Complete 

62 Update Handbook in new format and send to 
committee members and associate members 
to discuss by email.  
 

Robin 9/16/16 Complete 

64 
 

Update Charter and send to Ilona for review.  Robin 4/4/17 Complete 

65 Distribute copy of 2016 Standard to 
Committee Members.  
 

Ilona 4/4/17 Complete 

66  Update copy of 2009 Checklist to 2016 as 
assigned.  
 

All 4/7/17 Still missing 
some sections.  

67 Update Charter format and send to CSDP.  
  

Ilona 5/1/17  

68 Review Checklist and send comments to 
Robin.  
 

All 5/8/17  

     
     

!

!



Attachment C 

 

Backburner / Reminders – MEC 

 Item Meeting 
Reference 

Comments 

1 Update charter in October 2016. n/a Postponed until TNI 
develops the new format.  

    

    

    

    

    

    

 
 
   



Atttachment D – Final Charter 
 

Microbiology Expert Committee 

(MEC) 

                                                                 Charter                                    (Revised: 4-11-2017) 

Mission:  
 

To maintain the Microbiology Standard (TNI Volume1, Module 5) based on input from 
stakeholder groups and the public; to provide technical assistance, support and training on 
issues related to microbiology and the TNI standard; and, to develop tools to facilitate the 
implementation of TNI Microbiology Standard.    

 
 
Composition of the Committee: 

• Composed of balanced membership of no more than 15 members. 
• Members from each stakeholder group: Accrediting Bodies, Laboratories, Other. 
• Members serve 3 - year terms and are eligible to serve two consecutive terms.   
• No one organization can have multiple members on the same committee. 
• Associate members are not limited in number and are not required to 

demonstrate balance in their numbers.  Associate members are welcome to 
actively participate in all open committee meetings.    

 
 
Objectives: 

1. Improve the quality and consistency of environmental data by establishing 
standards for activities related to microbiological testing by: 

a. Review and revise the Microbiology Standard based on input from the 
stakeholder groups and public; 

b. Review and revise the Microbiology Standard consistent with relevant 
nation and international standards and guidelines where appropriate; and 

c. Ensure consistency and uniformity between the TNI volumes and modules 
through interaction with other boards, committees and interested parties 
as needed. 

Success Measures:  
The TNI Consensus Standard Development Executive Committee endorses any 
standards developed by the Committee under TNI SOPs. 
 

2. Provide technical assistance, technical support, guidance and training related 
to Microbiological topics such as: 

a. Tools to facilitate assessment (e.g., assessment checklists) 
b. Guidelines and technical notes (e.g. Standards Interpretation Requests 

(SIRs)) 
c. Guidance to clarify key concepts ( e.g., glossary, white papers, etc)  
d. Training for labs on implementation of Module 5. 



e. Assessor training 
f. Participation in the development of TNI QAM template and Small Lab 

Handbook as needed   
Success Measures: 
• Prompt response to Standard Interpretation Responses (SIRs).  

Responses issued as soon as possible but not later than the second 
meeting after the request and subsequently accepted by the LASExC.   

• Technical support, tools guidance, and training are developed and 
provided to support the implementation of the standard.   

 
3. The Committee operates according to the relevant policies and procedures of 

TNI 
Success Measures:  
Microbiology Expert Committee passes regular, routine internal audits.   
 

4. Evaluate the need for new and/or modified standards based on national and 
international developments in Microbiological testing  
Success Measures: 
New developments are evaluated to determine if they should be addressed in the 
Microbiology Standard, and if so is the standard flexible enough to allow for new 
technology, methods, procedures, or is a revision required.   
 
 

Decision Making: 
 

Decisions can be made by electronic ballot or by the respective votes of the committee 
member in teleconference or face-to-face sessions. In any case a quorum, representing 
more than 50% of the committee members must be represented in the voting process.  
  
Decisions will be made, consistent with the requirements as follows: 

  

Type of Decision Decision-Making Rule 
Meeting dates, times Person-in-charge decides after discussion 

  

Meeting adjournment 
Person-in-charge decides after all 

business is conducted or allotted time 
expires 

Meeting minutes approval 
Request for approval by email to all committee 
members– changes approved if needed from 

email 

No Vote Meeting cancellations Person-in-charge decides 

Addition of Committee 
Members 

At least two-thirds of committee must vote 
and simple majority vote 

Removal of Expert Committee 
Members 

Person-in-charge decides after discussion 



Type of Decision Decision-Making Rule 
Approval of Standards– any 

stage 

(including persuasive/non-
persuasive votes) 

At least two-thirds of committee must vote in 
the affirmative 

Creation of a new 
subcommittee 

Simple vote of attendees 

Election of Committee Chair Two-thirds of committee must vote and simple 

Majority vote Standard Interpretation 
Requests 

Two-thirds of committee must vote and simple 
majority vote of attendees 

 
 
Available Resources:  

• Volunteer committee members 
• TNI Infrastructure 
• Environmental technical community and industry experts 
• Other TNI expert committees and support 
• Teleconference services 
• TNI Website and TNI support services (administrative, technical editing, etc.); 
• Limited Travel Funding 

 

Anticipated Meeting Schedule: 

• Teleconferences: Regular schedule of calls to be published on the TNI 
website 

• Face to Face meetings during the semiannual TNI Forums as needed 
• Additional teleconferences and/or face-to-face meetings as needed 
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